
 
 

POSITION POSTING 
Metadata & Electronic Resources Librarian 

Collection Services 
 

 
Assistant Librarian (tenure track) 
Duration:  3 years (initial appointment)  
Salary minimum:  salary commensurate with experience 
Posting number: 19-AL9872-08 
 
 
McGill University Library & Archives seek a collaborative, user-centred, tech-savvy and highly 
motivated individual for the position of Metadata & Electronic Resources Librarian. This member 
of the McGill Library & Archives Collection Services department, works with metadata and library 
systems to extract, manipulate and transform metadata, as well as troubleshoot and manage 
electronic resources, and catalogue a variety of formats including serials. The ideal candidate 
possesses strong problem solving skills and works well in a team environment.  
 
 
THE McGILL LIBRARY 
Within sight of one of Frederick Olmsted’s great urban parks, Mount Royal, McGill University is 
consistently cited as one of the world's top universities and has been ranked first among Canada's 
medical-doctoral universities by Maclean's magazine for ten consecutive years.  Established in 
1821, and one of only two Canadian members of the Association of American Universities, (AAU), 
McGill University is located in Montreal, one of North America’s great urban centres. The 
University has been named one of the city’s Top Employers for seven consecutive years.  
 
McGill Library & Archives has the largest collection in Quebec and is one of Canada’s largest 
academic libraries with over five million monograph titles and 100,000 e-journals and databases. 
The Library is a member of the Canadian Association of Research Libraries (CARL), the Association 
of Research Libraries (ARL), the Bureau de coopération interuniversitaire (BCI, formerly CRÉPUQ), 
and the Center for Research Libraries (CRL), and is the first Canadian member of the HathiTrust 
Digital Library. 
 
The Library is committed to the delivery of innovative information products, services and 
programs of the highest quality focused on client needs in support of the University's strategic 
mission and directions. The Library proactively supports teaching, learning and research needs of 
faculty and students to ensure that the university’s strategic mission of excellence as  
 



 
 
research intensive, student-centred university, is satisfied. Collection building is based upon the 
premise of preference for electronic versions.  
 
 
INFORMATION FOR PROSPECTIVE STAFF 
Information about the University and the McGill Library can be found on the University’s web 
site (www.mcgill.ca and www.mcgill.ca/library). As a tenure stream appointee, the successful 
candidate is expected to satisfy the requirements of the Regulations Relating to the 
Employment of Librarian Staff 
https://www.mcgill.ca/secretariat/files/secretariat/employment_of_librarian_staff_regs_relati
ng_to_the.pdf. 
  
 
DUTY STATEMENT 
Duties and responsibilities include, but are not limited to: 
 
• Interpret and apply guidelines, policies, and best practices for metadata creation and 

resource description, as well as procedures to create, verify and edit metadata in the areas 
of descriptive cataloguing, subject cataloguing, and classification for continuing resources. 

• Ensure effective, timely and appropriate intellectual access is provided to electronic and 
continuing resources via the Library’s Discovery catalogue and knowledgebase.   

• Effectively communicate information about electronic resources, maintaining appropriate 
documentation including the website and blog, liaising with other departments as needed.  

• Liaise with library vendors, suppliers, and consortia including such organizations as OCLC and 
CRKN, to ensure access to resources and management of records for library materials. 

• Maintain an in-depth knowledge of various in-house and external library systems related to 
electronic resources. 

• Work with library staff, other units on campus and library vendors to ensure smooth 
operations of library authentication systems including, but not limited to, EZproxy and 
Shibboleth. 

• Work in partnership with other Library staff and sections, as well as external groups, on 
specific projects, leading such projects where necessary.  

Reporting relationship 
The position reports to the Coordinator, E-Resources and Serials. 
 
 
 



 
 
SELECTION CRITERIA 
Required: 
1. ALA-accredited master’s degree in library or information science or equivalent.  
2. Demonstrated experience in resource description of continuing resources and the 

application of guidelines, policies, and best practices for metadata creation. 
3. Knowledge of cloud-based library services platforms as they relate to resource description, 

e-resources (including KBART recommended practices), acquisitions, and serials 
management.  

4. Ability to work effectively autonomously and collaboratively in a team environment.  
5. Ability to understand and respond to priorities and trends in the Library and University 

environments.  
6. Customer-focused; ability to turn user needs into recommendations for improved workflows 

and processes. 
7. Evidence of commitment to meeting the needs of diverse populations of users and staff. 
8. Excellent oral and written communication skills, including abilities in both English and 

French.  
9. Demonstrated creative and analytical thinking skills, good problem solving ability and 

attention to detail. 
 
Preferred: 
10. Knowledge of tools to assist in the large-scale creation and processing of e-resources 

metadata, such as MARCEdit and OpenRefine. 
11. Experience working with government documents.  
12. Knowledge of the principles and best practices of linked data, familiarity with widely-used 

ontologies and experience with data modelling. 
13. Project management experience. 
14. Previous work with UX (User Experience), CMS and LibGuides. 
15. Knowledge of Regular Expressions, Python, XML, and authentication systems through 

EZproxy and Shibboleth.  
 
 
APPLICATION PROCEDURES  
Applications should address the above selection criteria, be accompanied by a letter of interest, 
curriculum vitae, and the names and addresses of three referees and should be submitted by 
October 25, 2019, as one (1) .pdf document. Please indicate the number of the posting (19-
AL9872-08) on the letter of interest and on the subject line of the email.  
 
 
 



 
 
Isabelle Roberge, Sr Human Resources Advisor 
Office of the Trenholme Dean of Libraries and Archives 
McGill University 
3459 McTavish Street 
Montreal, QC  H3A 1Y1 
Fax: (514) 398-3561 
Email: application.library@mcgill.ca 
 
 
COMMITMENT TO EQUITY AND DIVERSITY 
 
McGill University hires on the basis of merit and is strongly committed to equity and diversity 
within its community. We welcome and encourage applications from racialized 
persons/visible minorities, women, Indigenous persons, persons with disabilities, ethnic 
minorities, and persons of minority sexual orientations and gender identities, as well as from 
all qualified candidates with the skills and knowledge to productively engage with diverse 
communities. McGill further recognizes and fairly considers the impact of leaves (e.g., family 
care or health-related) that may contribute to career interruptions or slowdowns. Candidates 
are encouraged to signal any leave that affected productivity, may have had an effect on 
their career path. This information will be considered to ensure the equitable assessment of 
the candidate’s record. 

 
McGill implements an employment equity program and encourages members of designated 
equity groups to self-identify. It further seeks to ensure the equitable treatment and full 
inclusion of persons with disabilities by striving for the implementation of universal design 
principles transversally, across all facets of the University community, and through 
accommodation policies and procedures. Persons with disabilities who anticipate needing 
accommodations for any part of the application process may contact, in confidence, 
Professor Angela Campbell, Associate Provost (Equity and Academic Policies) by email or 
phone at 514-398-1660. 

All qualified applicants are encouraged to apply; however, in accordance with Canadian 
immigration requirements, Canadians and permanent residents will be given priority. 
 
 
 


